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Travel & enTerTainmenT  
or SaleSperSonS expenSe

Income

Commissions (bring Form(s) 1099) $

Wages (bring form(s) W-2)

other Reimbursements $

expenses

adveRtising: media ads $

 advertising specialties

 Printed materials

 other

Bank ChaRges: Check charges

 nsF fees

 service charges

CaR/tRuCk: show business miles  mi.

Commissions Paid

dues/suBsCRiPtions

 Chamber of Commerce

 trade papers, magazines

 other

eduCation: Classes/seminars

 Books, materials

 Lodging (overnight)

 meals

 tips, baggage, etc.

insuRanCe: Workman’s Comp.

 errors & omissions

 other

inteRest: (Business debts)

LaundRy/CLeaning: uniforms

LegaL/PRoFessionaL: attorney

 accountant

 tax Consultant

oFFiCe suPPLies: Business Cards

 stationery, pads, etc.

 other

Postage/FReight: stamps, permits

expenses

Rent: Business property $

 equipment

RePaiRs: office equipment

 other

suPPLies

taxes: Payroll

 County taxes

 Licenses

teLePhone: office phone(s)

 outside pay-phones

 Credit card calls

 home – business

tRaveL/enteRtainment:

 away from home  days

 air, rail, bus fares $

 meals & Lodging

 Rental cars/taxis

 entertainment

 gifts ($25 max. each)

utiLities: gas

 electricity

 Water

Wages (Bring payroll records)

 other

FuRnituRe/equiPment

 date item Cost

  $
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